


Strip recess
Pressure bar

Punch edge guide

Feed tray

Waste bin

Bind edge guide

Locating pin

Center line

Light

Handle

1

Binding guide



2

2. After adjusting the punch edge guide accordingly,
    insert the sheets to be punched.
    Note: When punching thicker and rigid materials
    such as vinyl, composition, polypropylene and
    PVC covers, punch only(1) sheet at a time.

1. Raise the handle to start position, make sure 
that the pressure bar is secured on the top of 
binding guide before punching. Slide the punch 
edge guide using the red arrow to set it on 
“Letter” or “Legal”.

3. Pull the handle to punch the sheets.
4. Raise the handle to remove the sheets.
5. Please make sure to discard punched
    debris in the waste bin regularly.
    Punching with a full waste bin will
    damage the machine.

Punching



Document Assembly

Top strip

Pin

Cover (face up)

Document (face up)

End sheet

Locator hole
Bottom strip (face down)
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Feed Tray Adjustment

Feed tray

Maximum Punching Capacity: 20 sheets of 20 lb paper (75 gsm)
Maximum Punching / Binding Length: 14” (360 mm)
When punching letter size documents, make sure that the center
line using the red arrow on the feed tray is on “Letter”, When
punching legal size documents slide the red arrow to “Legal”.
The punched holes will not be aligned if this is not followed.

11”         14”
Letter     Legal
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Specifications

15-5/8”（397mm）

8-
3/

4”
（

22
0m

m
）

21-7/8”（555mm）

16
”（

40
8m

m
）

Punching Capacity: 14” (360mm) long X 1/8” (3mm) thick

Binding Capacity: 14”(360mm) long X 2” (50mm) thick

Power Supply: 110V (60Hz) Fuse; 10 amp

Machine Dimensions:

Width:21-7/8”(555mm)

Depth:15-5/8”(397mm)

Height:8-3/4”(220mm) handle down

           16”(408mm) handle up

Shipping Dimensions:

Width:23-1/4”(590mm)

Depth:17-3/4”(450mm)

Height:10-1/4”(260mm)

Weight:33 lbs(15kg)
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